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1. Double Click Microsoft Publisher icon

2. Choose Calendar from list on left

Choose Understated Calendar on right

Click Start Wizard
3. Do not fill in personal information

Click Cancel
Click Next
4. Choose a color scheme on left to go with monthly theme

Click Next
5. Landscape/Next
6. Monthly/Next
7. Click Change Dates on left

Change Start Date and End Date to current month/OK
Finish

8. Click Hide Wizard
9. F9 Zooms in

Click in the appropriate date and type information.

Use a button on the left to insert clipart.

Use a button on the left to insert a textbox—text frame.

